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PRIMARY PLAT REVIEW CHECK LIST 

The colored boxes indicated by  are reserved for APC use only. 

Items checked  indicates a deficiency that require further attention prior to review or recording. 

Items checked  indicates the information is suitable for an APC Docket Number and further review. 

 

Subdivision: _________________________________________________________________________________________________   Docket No: __________________________ 

 

Plat Date: _________________________________   First APC Review: _________________________________   Second APC Review: _________________________________ 

 

Duty to disclose: The Area Plan Commission may rely on the truth of all representations made concerning the subdivision plat and supporting documents.  If any condition 

exists or arises or if any event occurs after filing the subdivision which makes any representation false, inaccurate, misleading or incomplete, and such fact is known by the 

applicant or a representative of the petitioner (collectively known as “the applicant”), it is the responsibility of the applicant to disclose such fact promptly to the Area Plan 

Commission.  Failure to make such disclosure may result in subdivision denial or delay in APC action on the subdivision. 

 

*************************************************************************************************************************************************** 

SUFFICIENCY STATEMENT FOR FILING A SUBDIVISION PLAT:  Upon receipt of an application for primary plat approval an APC Docket Number will be assigned, 

however, meeting date assignments will be determined by the Area Plan Commission based upon the completeness of Sections 1.00 through 28.00. 

   

Section 1.00           PRE-FILING CONFERENCE    EMC 17.05.040 or VCC 16.08.010 

____ 1.01  A pre-filing conference with the Area Plan Commission was held on _________________________________________ 

____ 1.02  The conference was attended by the owner(s) 

____ 1.03  by an authorized representative of the owner(s) 

____ 1.04  by the land surveyor 

Section 2.00           LETTER OF TRANSMITTAL (Required with all submittals) 

____ 2.01  Document the items submitted, including those items noted in the headings of Sections 3 through 11 below 

____ 2.02  The subdivision name is shown on the transmittal 

Section 3.00           PRIMARY PLAT REVIEW CHECK LIST    APC Forms 

____ 3.01  This completed check list has been submitted along with the Subdivision Application 

Section 4.00           SUBDIVISION APPLICATION FORM    EMC 17.05.050; EMC 17.05.060 or VCC 16.08.020; VCC 16.08.030  APC Forms 

____ 4.01  A completed SUBDIVISION APPLICATION FORM  

____ 4.02  A completed OWNER’S AFFIDAVIT(s) signed by all owners within the plat and properly notarized 

____ 4.03  A completed ATTACHMENT “A” properly signed and notarized, if required (for authorized agents only, not the surveyor) 

____ 4.04  Applicant ensures that ALL information provided on the application EXACTLY matches the information shown on the subdivision plat 

Section 5.00           MODIFICATION/WAIVER OF SUBDIVISION STANDARDS    EMC 17.05.145 or VCC 16.08.100  APC Forms  

____ 5.01  An application for Modification/Waiver of Subdivision Standards is not being requested by the applicant 

____ 5.02  A modification/waiver of subdivision standards is being requested by the applicant and the completed application has been provided 

____ 5.03  The standard modification/waiver statement has been provided on the plat 

Section 6.00           APC FEES    EMC 17.05.070 or VCC 16.08.040  APC Forms 

____ 6.01  The required subdivision filing fees have been provided 

____ 6.02  The required waiver fees have been provided, when required 

Section 7.00           DEEDS 

____ 7.01  Copies of the current deeds for all parcels within the proposed plat have been provided (hard copy or PDF acceptable) 

Section 8.00           PAPER PLATS  

____ 8.01  Two paper copies of the proposed subdivision plat have been submitted with this application 

____ 8.02  The paper copies have been FOLDED as required by the Area Plan Commission (plats that are not folded will not be accepted) 

____ 8.03  The paper copies have been submitted on one of the following acceptable sheet size: 

____ (a)  Architectural “C” - 18” x 24” (plats that are not trimmed to exact dimensions will not be accepted) 

____ (b)  Architectural “D” - 24” x 36” (plats that are not trimmed to exact dimensions will not be accepted) 

Section 9.00           AUTOCAD DWG FILE FOR PRIMARY REVIEW (may also be filed electronically) 

____ 9.01  A DWG or DXF file compatible with AutoCAD Version 2000, has been submitted and spatially located to State Plane Coordinates. 

____ 9.02  All objects and their properties, within the CAD file should ONLY include the Subdivision boundary, lot lines and street centerline 

layers. 

Section 10.00           ADOBE PDF FILE FOR PRIMARY REVIEW (may also be filed electronically) 

____ 10.01  An Adobe PDF file suitable for printing to scale has been submitted for the proposed subdivision plat 

____ 10.02  The Surveyor’s Certificate is signed, dated and sealed by the Surveyor (required for revision tracking) 

Section 11.00           ADJOINER’S LIST    EMC 17.05.050; EMC 17.05.060 or VCC 16.08.020; VCC 16.08.030  APC Forms 

____ 11.01  The required adjoiner’s list has been submitted with this application 

____ 11.02  The list includes any registered Neighborhood Association(s) affected by this proposed development 

____ 11.03  The list includes the State PIN’s, and the names and complete mailing addresses of all adjoining owners 

____ 11.04  The names and addresses of the adjoiner’s have been verified with the County Treasurer 

 

 

http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.040
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.010
http://www.evansvillegov.org/county/department/division.php?structureid=109
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.050
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.060
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.020
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.030
http://www.evansvillegov.org/county/department/division.php?structureid=109
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.145
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.100
http://www.evansvillegov.org/county/department/division.php?structureid=109
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.070
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.040
http://www.evansvillegov.org/county/department/division.php?structureid=109
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.050
http://www.codepublishing.com/IN/Evansville/html/Evansville17/Evansville1705.html#17.05.060
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.020
http://www.codepublishing.com/IN/VanderburghCounty/html/VanderburghCounty16/VanderburghCounty1608.html#16.08.030
http://www.evansvillegov.org/county/department/division.php?structureid=109


Approved by the Area Plan Commission on December 1, 2022 
 Page  2 of 4 

Section 12.00           PLAT TITLE    APC Example Plat 

____ 12.01  The name of the subdivision has been shown exactly the same as designated in the Owner’s Certificate 

Section 13.00           OWNER’S CERTIFICATE    Subdivision Search  Standard Language  INDIANA SOS 

____ 13.01  The subdivision name as designated has been verified and approved by the APC Staff  

____ 13.02  The ownership status of the property being subdivided has been verified with the County Auditor/Assessor  

____ 13.03  Transfer deeds may be required if current ownership does not match names as listed. 

____ 13.04  The plat includes the standard Owner's Certificate language 

____ 13.05  The Certificate properly identifies all of the owner(s) by the exact name(s) as in their respective deeds 

____ 13.06  The complete mailing addresses of all owners have been shown 

____ 13.07  The designated name does not include the words “subdivision”, “minor subdivision”, “replat”, etc. 

____ 13.08  If applicable, any new or additional rights-of-way have been properly dedicated 

____ 13.09  All proposed easements have been defined and properly dedicated 

____ 13.10  If the title is held by a corporation, provide printed verification that the corporate registration is currently active  

____ 13.11  If the owner’ signature is by a trustee, the recorded Affidavit of Trust instrument number must be referenced 

Section 14.00           NOTARY CERTIFICATE    [EMC CODE] or [VCC CODE]  Standard Language 

____ 14.01  The standard language and format for certificates(s) have been shown on the plat 

____ 14.02  The Certificate(s) properly identifies all of the owner(s) by the exact name(s) as in their respective deeds 

Section 15.00           SURVEYOR’S CERTIFICATE    [EMC CODE] or [VCC CODE]  Standard Language 

____ 15.01  The standard language for a Surveyors Certificate has been shown on the plat 

____ 15.02  The Surveyor’s Certificate is signed, dated and sealed by the Surveyor (required for revision tracking) 

Section 16.00           AFFIRMATION STATEMENT    [EMC CODE] or [VCC CODE]  Standard Language 

____ 16.01  The standard language for the Affirmation Statement has been shown on the plat 

____ 16.02  The printed name of the signatory is included with the statement 

Section 17.00           AREA PLAN COMMISSION CERTIFICATE    [EMC CODE] or [VCC CODE]  Standard Language 

____ 17.01  The standard language for the APC Certificate has been shown on the plat 

Section 18.00           AUDITOR’S STAMP (optional) 

____ 18.01  The Stamp (an AutoCAD block provided by APC) has been located appropriately in the upper right hand corner of the plat 

Section 19.00           RECORDER’S STAMP (optional) 

____ 19.01  The Stamp (an AutoCAD block provided by APC) has been located appropriately in the upper right hand corner of the plat 

Section 20.00           BOUNDARY DESCRIPTION    865 IAC 1-12-7 Measurements  APC Example Plat 

____ 20.01  The heading for this section has been labeled BOUNDARY DESCRIPTION 

____ 20.02  The preamble and the body of the Boundary Description meets all of the requirements shown in the APC Example Plat 

____ 20.03  The description reflects dimensions and bearings as determined by an accurate field survey 

____ 20.04  The total acreage for the proposed subdivision has been indicated to the nearest 1/100 of an acre 

Section 21.00           SURVEY PLAT    865 IAC 1-12-7 Measurements  APC Example Plat 

____ 21.01  Line type and line weight for the plat boundary have been symbolized by a bold, solid line 

____ 21.02  The Point of Commencement (POC), if required by the survey, and the Point of Beginning (POB) have been shown and labeled 

____ 21.03  The POC, if required by the survey, and the POB are dimensionally tied to County Monumentation 

____ 21.04  Boundary dimensions and bearings accurately match all calls in the Boundary Description 

____ 21.05  Parcel Identification Numbers (State PIN’s) are shown for all represented parcels 

____ 21.06  Owners names and deed references are shown for all represented parcels 

____ 21.07  All existing utilities (water/sewers/gas/etc.) and their respective easements are shown, if any 

____ 21.08  All proposed easements are shown and dimensionally tied to the plat 

____ 21.09  All existing permanent structures, buildings, wells, grain bins, towers, cemeteries, etc., have been shown and labeled 

____ 21.10  The high water mark or edge of water for all existing lakes or ponds are shown, if any 

____ 21.11  Existing contours have been delineated and elevation values are shown 

____ 21.12  Historical lot lines and related information of previous subdivisions are shown, if any 

____ 21.13  If applicable, the 100 Year Special Flood Hazard Areas (SFHA) Zones “A” or “AE” have been delineated and labeled 

____ 21.14  Mailbox cluster location. 

____ 21.15  Adjoiners names, parcel numbers & parcel address. 

http://dev.evansvilleapc.com/subdivision-data.html
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
https://bsd.sos.in.gov/PublicBusinessSearch
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
http://www.in.gov/legislative/iac/iac_title?iact=865
http://www.in.gov/legislative/iac/iac_title?iact=865
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Section 22.00           LOTS    APC Example Plat 

____ 22.01  Line type and line weight for all proposed lot lines have been symbolized according to the Example Plat 

____ 22.02  All proposed lots are identified by sequential lot numbers 

____ 22.03  The calculated square footage has been shown on all lots that are equal to or less than 6000 square feet (to nearest square foot) 

____ 22.04  The calculated net acreage to the nearest 1/100 of an acre have been shown on all lots greater than 6000 square foot 

____ 22.05  All Outlots are identified by sequential Outlot letters and labeled “Non-Buildable” 

____ 22.06  All internal lot line dimensions are shown 

____ 22.07  Lot frontages have been dimensioned along the right-of-way 

____ 22.08  Where permissible, lot frontages have been dimensioned along the Building Setback Line, i.e. 25’ on curves and 20’ on cul-de-sacs. 

____ 22.09  Additionally, BSL are to be shown on lots where the setbacks are designed to be more restrictive than Table “A” minimums 

____ 22.10  If applicable, all affected lots within SFHA Zones “A” or “AE” have been labeled with BFE and FPG values 

Section 23.00           STREETS, PUBLIC WAYS, RIGHTS-OF-WAY, ETC. 

____ 23.01  All abutting streets are designated by their existing names or by proposed names approved by APC 

____ 23.02  All streets are dimensioned across their width and across the radii on cul-de-sacs 

____ 23.03  All street center lines are symbolized or labeled, and are dimensionally tied to the plat 

____ 23.04  Existing pavements, travel ways, drive cuts onto proposed lots, etc. are shown 

Section 24.00           THOROUGHFARE SETBACKS    18.150 Thoroughfare Regulations 17.34 Thoroughfare Plan 

____ 24.01  This subdivision is not affected by thoroughfare setbacks 

____ 24.02  This subdivision is affected by a classified thoroughfare and the required setback has been delineated on the plat 

Section 25.00           GENERAL NOTES    Standard Language 

____ 25.01  The heading for this section has been labeled GENERAL NOTES (see Standard Language for details) 

Section 26.00           BAR SCALE & NORTH ARROW 

____ 26.01  The orientation of the North Arrow is in accordance with the plat 

____ 26.02  Bar Scale is appropriately scaled to the plat 

____ 26.03  The dimensions on the plat can be directly measured with one of the following engineer’s scale: 

    1”=10 Feet, 1”=20 Feet, 1”=30 Feet, 1”=40 Feet, 1”=50 Feet, 1”=60 Feet or 1”=100 Feet 

Section 27.00           LOCATION MAP 

____ 27.01  The site of the proposed subdivision has been shown in a Location Map 

____ 27.02  The orientation of the Location Map is in accordance with the plat 

____ 27.03  The remaining acreage of the parent parcel has been shown within the Location Map, when applicable 

Section 28.00           LEGEND 

____ 28.01  The legend identifies only the symbology shown on the plat 

____ 28.02  The legend identifies all abbreviations shown on the plat that are not elsewhere defined on the plat 

 

 

NOTICE REQUIREMENTS:  For minor subdivisions that are not required to go to a public meeting use APC FORM 301SUB: NOTICE OF MINOR SUBDIVISION, for the 

notice letter to the adjoiner’s.  The items in Section 29.00 must be provided to the Area Plan Commission prior to or along with the secondary plat. 

 

For major and minor subdivisions or waiver requests that are required to go to an APC Public Hearing, use APC FORM 302SUB: NOTICE OF PUBLIC MEETING, for the 

notice letter to the adjoiner’s.  The items in Section 29.00 must be filed in the Office of the Area Plan Commission by 12:00 noon, the Monday before the APC meeting. 

Section 29.00           PUBLIC NOTICE 

____ 29.01  The APC FORM 203SUB: SUBDIVISION AFFIDAVIT has been properly signed and notarized  

____ 29.02  One copy of a completed Notice letter has been provided 

____ 29.03  All Green Receipts that were sent by Certified Mail/Return Receipt Requested have been provided 

____ 29.04  One copy of each “Red Flag” letter has been provided, if applicable 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.codepublishing.com/IN/Evansville/html/evansville18/Evansville18150.html#18.150
http://www.codepublishing.com/IN/VanderburghCounty/#!/vanderburghcounty17/VanderburghCounty1734.html#17.34
http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
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SECONDARY PLAT REVIEW CHECK LIST 

The colored boxes indicated by  are reserved for APC use only. 

Items checked  indicates a deficiency that require further attention prior to review or recording. 

Items checked  indicates the information is suitable for secondary plat approval. 

 

Subdivision: _________________________________________________________________________________________________   Docket No: __________________________ 

 

Plat Date: _________________________________   First APC Review: _________________________________   Second APC Review: _________________________________ 

 

*************************************************************************************************************************************************** 

SECONDARY PLAT REVIEW:  Upon receiving primary plat approval by the Area Plan Commission, the completion of Sections 29.00 through 38.00 are required in 

addition to the information provided for Sections 1.00 through 28.00 of the Primary Plat Review Check List: 

Section 30.00           SECONDARY PLAT SUBMITTALS 

____ 30.01  Original mylar, properly signed and notarized (must be trimmed to exact Architectural “C” or “D” sizes) 

____ 30.02  If applicable, signed cost estimates, Letter of Credit, deeds, sales disclosure, any other related documents supporting the plat 

____ 30.03  Plat release fees, recording fees and, if applicable, plat deficiencies/re-review fees, Auditor fees 

 

Section 31.00           AUTOCAD DWG FILE FOR SECONDARY REVIEW (may also be filed electronically) 

____ 31.01  A DWG or DXF file compatible with AutoCAD Version 2000, has been submitted 

____ 31.02  All objects and their properties, within the CAD file, conform to the specifications outlined on the Example Plat 

Section 32.00           ADOBE PDF FILE FOR SECONDARY REVIEW (may also be filed electronically) 

____ 32.01  An Adobe PDF file suitable for printing to scale has been submitted for the proposed subdivision plat 

____ 32.02  The Surveyor’s Certificate has been signed and dated by the Surveyor 

Section 33.00           SECONDARY PLAT APPROVAL AND APC CONDITIONS 

____ 33.01  APC Conditions are not applicable to this phase or section of the plat 

____ 33.02  APC Conditions are applicable to this phase or section of the plat 

____ (a)  Documented approvals from the regulatory agencies have been provided for each specified condition 

Section 34.00           PLAN APPROVAL STATEMENTS    Standard Language 

____ 34.01  Standard language for plan approvals have been provided, where applicable, for the following: 

____ (a)  Drainage Plans (BPW/County Drainage Board) 

____ (b)  Road Plans (BPW/County Commissioners) 

____ (c)  Alternate Sidewalk Plans (APC & BPW/County Commissioners) 

____ (d)  Modification/Waiver of Subdivision Standards and related statements including sidewalk C/O, etc., (APC) 

____ (e)  Municipal Sewer Plans (EWSU/Utility Board or the Town of Darmstadt) 

____ (f)  Municipal Water Plans (EWSU/Utility Board or German Township Water District) 

____ (g)  Private On-site Sewage Disposal System (Health Department) 

____ (h)  Commercial On-site Sewage Disposal System (State Board of Health) 

____ (i)  Private On-site Water Well System (State Board of Health) 

____ (j)  Cost Estimates and Letter of Credit with recorded instrument number 

  (Provide a copy of these recorded documents – Do NOT record until APC staff has reviewed and approved the documents) 

Section 35.00           OWNER’S CERTIFICATE 

____ 35.01  The printed names of each owner is shown and the names exactly match their deed 

____ 35.02  The complete mailing address of all owners have been shown 

____ 35.03  The plat has been signed and dated by all of the owner(s) 

____ 35.04  If applicable, Power of Attorney or Trusteeship have been properly shown and referenced 

Section 36.00           NOTARY CERTIFICATE 

____ 36.01  Verify that the Certificate(s) properly identifies all of the owner(s) 

____ 36.02  Verify that the Certificate(s) is properly signed, dated and sealed by the Notary 

Section 37.00           SURVEYOR’S CERTIFICATE 

____ 37.01  Verify that the Certificate bears the standard certification language 

____ 37.02  Verify that the Certificate is properly signed, dated and sealed by the Surveyor 

Section 38.00           INFORMATION TO BE REMOVED FROM SECONDARY PLATS 

____ 38.01  Abutting ownership information 

____ 38.02  Details for pavements, travel ways, drive cuts, utilities, fences, etc., and all supporting notation 

____ 38.03  Contours and elevation values 

____ 38.04  Historical lot lines and related information 

http://evansville.in.gov/modules/showdocument.aspx?documentid=14577
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